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                Parent’s Trail Guide to Scoutbook  

Updated: 4/8/2024 

Welcome to Scoutbook!  This tool will help you, your scout, and your unit to keep track of all the amazing 

adventures and  ac vi es your scout does and achieves.  This is a brief overview of how Scoutbook works.    

If you registered your Scout 

online, you likely already have a 

login account (the same one you 

used to register your Scout.)  If 

not, you will get an email from 

your unit inviting you to join 

Scoutbook.scouting.org where 

you will log in with your email 

address and the temporary 

password from the invite.  

  

Most of what you will do starts 

when you click “My Dashboard.”    

You can think of this as the 

Trailhead for your Scoutbook—

where all the other paths go, and 

where to come  

back to if you 

get lost.  

Your first trail stop is your profile.  Be sure to keep your informa on updated! 

 

  

Change your password  

Your activity logs 

Update Your Profile   
and write a bio, 

add a pic of 

yourself  

  

Check your positions   
NOTE —This information  
comes from BSA as long as  
your BSA # is in your profile.  

View all Scouts you are  
connected to  

Your BSA Council info  

Your default unit  
What your left sleave should  

look like   

Update your   

Profile here  

Your unit’s home   

page(s)  

Access to your unit’s  

Calendar of events 

Quick  

Nav  

Go  

Back  
Go Home 

 Refresh  

Your Scout’s data 

here 

http://help.scoutbook.scouting.org/


 

Now—lets check in on your scout.    

From “My Dashboard” click a scout from the “My Family” section.  This open’s the scout’s profile page.     
What you see here is depends on what access you have.  We will assume you have edit profile and advancement rights for our trail.    

The Scout’s Profile page is filled with lots of great information.    

 

Name, Den (Cubs),   

Photo, Rank,   

%  complete  to next  

rank, and Parents  

This is their le shoulder— 

including any leadership  

patch.    

  
The green check here shows  

their leadership role was  

approved by the unit.  

OA membership is shown here  

updated by the Admin/ ( 

Advancement in profile)  

Advancement towards ranks  

including Adventures and Merit  ( 

Badges) are here  

Awards (BSA approved and not  

required for advancement) are  

listed here  

Update the scout’s profile  

and picture here  

Unit membership and  

Payment logs  

Update Awards,    

Advancement,  

Who is the scout   

connected to?  

Update Leadership,   

camping, hiking, service  

hours, and training here  

( usually done by   

Advancement/Admin)  

Run advancement reports 

 



 

Granting your Scout access to Scoutbook 

Only a parent can give access to a Scout to 

Scoutbook.  We recommend they get access to 

Scoutbook as a Boy Scout aged 13 or above. 

The Scout needs their own email address to 

access the application. 

The Parent accesses the Scouts “Edit Extended 

Information” screen and clicks the “Invite Scout 

to Connect” button. 

The Scout will get an email with instructions on 

how to log in. 

The Scout will need to log in once before anyone 

can send emails to them via Scoutbook.  Parents 

are copied on all emails sent via Scoutbook. 

Things to do on your Scout’s page: 

• Add a photo of the Scout to help leaders know who 

the Scout is 

o Add/update their profile information 

including 

o Name, address, phone numbers (these are 

for the Scout) 

o Their current school and grade 

o Approving their Talent Release 

o Add the date of when they joined Scouts BSA 

(if that date is blank or incorrect) 

• Check their advancement and awards, inform the 

unit leaders as needed. 

• Admin/Advancement chairs typically update 

o Swimming records 

o OA records 
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